
Meridian on Sand Key

Private Party

Agreement

Part I:  PLEASE READ FULLY AND KEEP FOR FUTURE REFERENCE

1. Homeowners and residents of Meridian on Sand Key, A Condominium, may reserve the social room, card room, and pool pavilion for private parties.  Reservations for private parties will be strictly on a first come, first served basis.  Association Social Committee functions have precedence over selection of dates.  Holidays and holiday weekends are not available for private party reservations.  Homeowners and residents who reserve the social amenities for a private party (hereinafter referred to as resident-host) must provide Meridian on Sand Key Owner’s Association, Inc. (hereinafter referred to as the Association) with a $500 damage deposit which will be banked immediately.  The resident-host must pay any post-party cleaning costs before the damage deposit will be returned.  Cleaning costs not paid will be deducted from the damage deposit.  Reservations may not be made more than three (3) months in advance.

2. The resident-host must sign and return a Private Party Agreement in advance of their private party, and must comply with all the terms therein.

3. During a private party function, the social and card rooms and pool pavilion will be available for use by the resident-host and their guests and will be closed to other residents of the condominium.  Doors leading to the hallways from social and card rooms should remain closed to minimize disturbance to residents.  The billiard room may not be reserved for a private party without specific approval from the Board of Directors.

4. The social amenities cannot be reserved for commercial purposes.  Included in the term “commercial purposes” are: fund-raising events other than those sponsored by the Association Social Committee, merchandise parties (Tupperware, jewelry, etc.) and business events.  However, a resident who wishes to hold a party, inviting co-workers and business associates, is permitted provided that the party is for social purposes only.

5. A homeowner or resident who reserves the social amenities for a private party must be the resident attending host of that function.  The facility may not be used for private functions hosted by non-residents, even if the Private Party Agreement is signed by a resident.  The resident-host of a private function will be held fully responsible for the conduct of his or her guests while they are within the Meridian community and for all damage or other expenses.

6. Private parties cannot exceed 75 guests.  All parties in excess of 25 guests require that the resident-host hire a professional security service for the duration of the party.
7. An invitation list must be provided to the Concierge no less than 48 hours in advance of the private party.  The gatehouse attendant will admit only the guests on that list into the community.  Resident-host understands that a very limited amount of guest parking is available, and parking arrangements for guests should be made in advance by the resident-host.    Possibilities:  Marriott at 727-596-1100 or the Sheraton,  727-595-1611.  Parking is NOT available at The Shoppes at Sand Key.
8. Private parties held in the social amenities will be limited to four (4) hours and be concluded by midnight, unless extended hours have been approved in advance by the Board of Directors.  Any decorations, rental furniture or equipment may be set up no earlier than the date of the private party.  Removal of decorations, rental furniture & equipment must take place no later than 5:00 p.m. the day following the party.  Resident-host is responsible to have all decorations, rental furniture & equipment etc. neatly disassembled and set aside immediately following the private party in such a manner that the social amenities can be comfortably utilized by other residents of the Meridian. 

9. The resident-host shall be responsible for the actions of all caterers, entertainers etc. hired for his/her private party, as well as the clean-up and disposal of food waste and trash, and other large debris.  Any furnishings moved must be put back to their original positions immediately following the party.  There are to be no facilities for cooking other than those in the social room kitchen area and the pool pavilion.  Furnishings may not be removed from the social amenities without the specific approval of the Board of Directors.  In circumstances when such approval is granted, resident-host will hire professional moving personnel and accept full and unconditional liability for any damages to furnishings.

10. No sound producing equipment, including (but not limited to) stereo music, disc jockeys, and live bands, is permitted beyond 11:00 p.m., nor will it be permitted if it creates a disturbance to neighboring homeowners.   NO MICROPHONES.

initial
11. All private parties must conclude by 12:00 midnight.  Later hours will be considered, by the Board of Directors, on an individual basis.

12. The resident-host must provide the Association with a $500 refundable damage deposit.  The deposit will be administered, and returned, as follows:

· No less than five (5) days prior to a private party, resident-host must provide the Association with a deposit of $500.  The deposit check is to be made payable to Meridian on Sand Key Owner’s Association, Inc.  The check will be banked immediately  In instances when the damage deposit is not received when due, the private party will be deemed cancelled.  The Association will immediately begin processing a rules violation fine against any owner who proceeds with a private party without providing the required deposit, regardless of whether any cleaning or damage costs result.

· No Private Party Agreement shall be accepted or approved if the owner has any outstanding monies due the association.

· The resident-hosts are responsible for clean up after their private party, including vacuuming carpets, mopping floors, cleaning tabletops and counters, etc. as may be necessary.  The Concierge, Property Manager, or designated association representative will then determine if the cleaning performed was adequate, or if a cleaning service is required.  This determination will be made as soon after the party as possible, which may be the next business day. 

· If there were any damages to the facility, including carpet and upholstery stains, the Association will have the damages repaired as may be required and the resident-host will be responsible for payment of all associated charges.

· Within approximately ten working days following the private party function, the Association will provide the resident-host with bills for post-party cleaning and any damage repairs.  The Association will deduct the costs from the damage deposit and refund the difference to the resident-host.  The Association reserves the right to apply the balance of the damage deposit to any past due monies due the Association.

· Should the post-party cleaning costs combined with costs for damage repairs to the facility exceed the resident-host’s $500 deposit, the resident-host will be informed of the overage and will be required to promptly and fully pay the difference to the Association.  The Association shall pursue all means available to collect excess costs that are not paid within thirty (30) days after written notification to the resident-host by the Association.
Keep this Part I sheet for reference.  The  Part II must be completed and returned to the Association including the Release, Waiver, and Indemnity form.

Part II — PLEASE COMPLETE AND RETURN THIS SECTION

Holidays and holiday weekends are not available for private party reservations
Please fill in the requested information completely, sign where indicated, and return the completed form to the Concierge. 

Please designate which social amenities you intend to use:

Social Room ______

Card Room ______

Pool Pavilion ______

Your Name:
Unit No.:

Requested Date of your Private Party:



Beginning Time:

Ending Time:

Intended Purpose of your Private Party:


Number of Guests:

 (maximum number of guests: 75)

I understand that as resident-host I must provide my own professional security guard service for all parties of 25 or more guests.
If you intend to use the services of a caterer, entertainers, rental equipment or furniture, etc., please provide the name and telephone number for each:

(


(


(


(


(


By signing below, the homeowner/resident hosting this private party, acknowledges that he/she has read, understands, and agrees to comply with the Meridian Private Party Agreement.

Signature, resident-host:

Signature, resident-host:

Date signed:




PART II CONTINUED 

MERIDIAN ON SAND KEY OWNER’S ASSOCIATION, INC.

PRIVATE USE OF ASSOCIATION PROPERTY
RELEASE, WAIVER AND INDEMNITY


THE UNDERSIGNED hereby releases, satisfies, and discharges Meridian on Sand Key Owner’s Association, its members, employees, officers, directors and agents of and from all causes of action, sums of money, contracts, damages, judgments, and demands whatsoever, in law or in equity, including such parties’ own negligence and hereby waives all such which the undersigned ever had, now has, or whichever any personal representative, successor, heir or assign of the undersigned hereafter can, shall or may have against Meridian on Sand Key Owner’s Association, Inc., hereinafter referred to as “Association,” its members, employees, officers, directors and agents for, upon or by reason of anything arising out of the use of the common elements social room, card room, and pool pavilion, under a Private Party Agreement, hereinafter referred to as “Application,” presented to the Association with this release,  including, but not limited to, the use, and maintenance of kitchen and other equipment, vehicles, and personal injuries, death or property damage suffered by the undersigned, the employees or agents, or guests of the undersigned, or other third parties.


IT BEING FURTHER understood, acknowledged and agreed by the undersigned that he/she/they/it are using the property for his/her/their/its own purposes as set forth in the Application and that the use of the property is not sponsored or otherwise supported by the Association and is not the responsibility or liability of the Association in any way whatsoever.


THE UNDERSIGNED FURTHER AGREES to indemnify, defend and hold harmless the Association, its members, employees, officers, directors and agents from any and all claims, damages, actions, causes of action and expenses, including attorneys’ fees and costs, whether caused in whole or in part by such parties’ own negligence, for death, diseases, illness, personal injury or property damage, including loss of use thereof, arising out of or concerning the use of the property by the undersigned, and including death, illness, personal injury or property damage which arises because of the consumption of alcoholic beverages during such use.


It is acknowledged and understood by all parties that this release, waiver, and indemnification is a condition to the Association allowing the undersigned to use the premises for the purposes set forth in the Application.  Further, the undersigned agrees and acknowledges that he/she will carry whatever insurance coverage is necessary to protect the Association against any of the items for which this agreement is given.

PLEASE READ THIS DOCUMENT CAREFULLY BEFORE SIGNING.  IF YOU SIGN THIS DOCUMENT YOU WILL BE RELINQUISHING ANY RECOURSE YOU MAY HAVE AGAINST THE ASSOCIATION FOR THE USE OF THE PROPERTY BY YOU, FOR USE OF EQUIPMENT AND VEHICLES AND FOR DEATH OR INJURY TO PERSONS OR PROPERTY, INCLUDING YOURSELF OR THIRD PARTIES.

Dated: _____________________ 

_______________________________
_______






Owner]





Unit #







_______________________________
_____________

Owner





Unit #

Do Not Write Below This Line

To be Completed by Concierge, Property Manager, or Designated Association Representative

Approval of Private Party Reservation

Approved:

Date:

Title:


Checklist — To be completed by Concierge:


Availability of requested date has been verified/scheduled on calendar
 FORMCHECKBOX 


Deposit check of $500 to Association received
 FORMCHECKBOX 
    Date received:


Guest list received & copy provided to gatehouse
 FORMCHECKBOX 
    Date received:



Pre- party inspection performed
 FORMCHECKBOX 
    Date inspected:

                                                                  Kitchen Key Issued 

 FORMCHECKBOX 
    Returned

PRE-PARTY

Describe in detail any observed damages or stains:


After party inspection performed
 FORMCHECKBOX 
    Date inspected:


Cleaning required?
 FORMCHECKBOX 

(( if yes and order service)


Damages to facility?
 FORMCHECKBOX 

(( if yes and order repairs)



Charges for cleaning/damages sent to resident-host
 FORMCHECKBOX 

Date mailed:





(Include cover form letter)


Deposit check returned to resident-host
 FORMCHECKBOX 

Date returned:




(after confirmation that any




charges due have been paid)

AFTER PARTY

Describe in detail any additional cleaning required or damage resulting from this party:

PARTY CLEAN UP CHECK LIST

The resident-hosts are responsible for clean up after their private party, to include:

· vacuuming carpets
· mopping floors
· cleaning tabletops and counters
· clean up kitchen area, including ovens, (if used)
· removing trash (take to trash room)
· re-locking kitchen door and cabinets
· returning furniture to the original position (if moved)
· return folding table and chairs (if used inside, return to Card Room; if used outside at pool pavilion, leave against back wall)
The Concierge, Property Manager, or designated association representative will then determine if the cleaning performed was adequate, or if a cleaning service is required.  This determination will be made as soon after the party as possible, which may be the next business day.
Private Party Reservation
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